Starting with build 851, a new feature has been added to allow users to create custom
service categories.

1. Log into the Central Administration domain
2. Click Administrative Options
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3. Click Contracts

Adrninistrative Options

Browvider/User Manager Lab Test Mapping Tool
Setup Wizard Advanced Encryption Ophons
Contracts Business Tier Diagnostics
Grantee Setup Change Log Operations
Climcal Encounter Setup Backup

Custom Features
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4. Click Manager Subservices

Service Contracts

Provider: Manzge Subservices |
tester -
‘J Copy Contract |
Reports |
Mame: | Start Date: I Stop Date: I Funding: | Central 7: I
2015 Contract  3/1/2015 27772016 Multiple Fu... Yes
First Contract  1./1/2012 12/31720015  Pat A Yes
Holistic Care 57472014 LT ] Multiple Fu...  Yes
HOPWA 2 HOPWA 2. Yes
test Part B No
tester 2013 1/1/2013 123172013 Multiple Fu...  Yes
tester 2014 112014 12/31/°2014  Multiple Fu...  Yes
Tester 754 1/1/2013 12/31/2013  Multiple Fu...  No
HOPWA HOPWA No
Add View/Edit Delete Close
5. Click Custom Service Categories
Subservice Manager
Cus:mm ce Merge Subservices Close
—Subservices
Category: Short Name: Long Name: —
| =1 ] | —
Category: I ShortName: l Long Mame: l Under Cont... | -
Buddy/Com... Buddies Buddy/Co... Yes 3
Case Manag... Case Mana... Case Mana... Yes
Case Manag... MNon MCM MNon MCM Yes
Case Manag... Murse Visit MNurse Visit Yes
Child Care S... Child Care ... Child Care ... Yes
Client Advoc... Advocacy General Cli... Yes
Client Advoc... Applyingte... Applyingte... Yes
Cliert Advoc... Jall advoca... Jaill advoca... Yes
Client Advoc... Legal advo... Llegal advo... Yes
Eary Interve... Eady Interv... Eady Interv... Yes
Emergency ... Emergency... Emengency.. Yes
Emergency ... Financial A.. Financial A... Yes
Emergerlc'_.' Eliil_'rt:.:assist... EJEiI_'rt:.:assist... _Y_es -
Add Subservice Edit Subservice Delete Subservice List Contracts for Subservice
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6. _Click Add Record

Custom Service Category Manager

. i Searh j0/0
Service Categories
| Active: | © Service Category:
F1: Add Record
F2: Edit Record
Del: Delete
Esc: Close
] 1
7. Enter the Service Category name
8. Click Save
Custom Service Category Manager
. : Search il
Service Categories I
1 Active: | « Service Categony:
F1: Add Record Private Insurance Copay
F2: Edit Record
Cel: Delete
Esc; Close . )
Senvice Category :
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The permission, Manage Custom Service Categories, is granted in the Central
Administration domain. Granting this permission turns on this feature.

Expand Users
Expand the user account

Click Grant
Click Save

ARSI A U o S e

Click Administrative Options
Click Provider/User Manager
Expand Central Administration’s Users and Permissions

Click Individual Permissions
Right click Manage Custom Service Categories
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Administrative Options

Provider/User Manager Lab Test Mapping Tool
Setup Wizard Advanced Encryption Options
Contracts Business Tier Diagnostics
Grantes Setup Change Log Operations
Clinical Encounter Setup Backup

Custom Features

System Information

. -
%2 Provider/User Manager
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Esc: Close

Search

T Pemission

l Permission Section

| & Pemmission Group

_Er‘ Central Administration

E-€7 Users
€ CWTEMP (TEMP, CW) [219]
§; Effective Pemissions
5 Groups

: [ﬁ Individual Pemmissions
€ KELP (kelp, kate) [1]
€% KKELF (Kelp, Kate) [185]
-4 User Groups
- User Pemissions
-{[f) Group Pemissions
B Real-Time Providers
Store And Forward Import Providers
-G HL7 Import Providers
[+-487% Provider User Groups
-l User/Provider Assignment

-4 Central Administration’s Users and Permissions

%2 Enable Subservice for Provider
<52 Enable/Remove Categary/Subservice
<52 Export Contract File
<52 Export Custom Certral Data
2 Find/\iew Cliert
%2 Global User
<52 Grant/Merge/Revoke/Replace Pemissi...
%2 Grant/Revoke Providerto User
2 Import Diagnosis
2 Import Medication
%2 Include/Order Custom Fields./Controls
2 Lock/Unlock User
@ Manage Custom Service Categories
<52 Manage User Groups
52 Merge Subservices
%2 0pen Translator
52 Open User Manager

Provider Setup Wizard
Provider/User Manager
Contracts

Data Export

Cliert

Advanced Security Options
Provider/User Manager
Provider/User Manager
Clinical Setup

Clinical Setup
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Provider/User Manager
Contracts
Provider./User Manager
Cortracts

Intemational Options
Provider/User Manager

Administration
Administration
Administration
Administration
Data Access
Administration
Administration
Administration
Administration
Administration
Administration
Administration
Administration
Administration
Administration
Administration
Administration

-
1{5, Provider/User Manager

F1: Save Esc: Close

T Pemmission |

Pemission Section

| = Pemission Group

Central Admiristration

SR Users
. E-€ CWTEMP (TEMP. CW) [220]
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£ User Groups
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Real-Time Providers
Store And Forward Import Providers
B= HL7 Import Providers
(1483 Provider User Groups
7% User/Provider Assignment
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% Enable Subservics for Provider

<% Enable/Remove Category/Subservice
<% Export Contract File

<% Export Custom Central Data

< Find /View Cliert

e Global User

<5 Grant/Merge/Revoke/Replace Pemissi...
52 Grant/Revoke Providerto User

T Import Diagniosis

S Import Medication

<& Include./Order Custom Fields/Cortrols
5 Lock/Unlock User

%2 Manage Custom Service Categories
52 Manage User Groups

% Merge Subservices

<% Open Translator

2 Open User Manager
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